
DESIGNATION Executive HSE (Shift) 

DEPARTMENT Security, Safety & Emergency Services Department 

SECTION HSE 

 
 
JOB 
RESPONSIBILITIES 

1. Assist in monitoring and controlling HSE standards, applicable laws 

and regulations; and design and review a procedure, plan, or 

schematic to confirm compliance with all legislative requirements. 

2. Lead, investigate and prepare reports for all workplace Occupational 

Health, Safety, and Environment related accident and incident. 

3. Contribute to the collation and analysis of investigation findings for 

significant Root Cause Analysis, trends, systemic and cultural causes, 

and systems failures; and facilitate appropriate corrective and 

preventive actions, including HSE strategic initiatives. 

4. Conduct workplace inspection and work of personnel to identify 

issues or non-conformity accordance to the HSE Management 

System. 

5. Identify and assist on the operational process and advise operation on 

the establishment of HIRARC and enforce on the proposed control 

measures. 

6. Assists and act as a secretary for safety and health committees. 

7. Assists in the delivery of HSE related educational programs and 

disseminates information to the staffs and port users. 

8. Assist on ISO45001:2018 related matters. 

9. Evaluate significant changes that can affect port operation safety, 

while ensuring safety risks arising by human error to be minimised. 

10. Evaluate and analyse the employee’s needs in terms of improvement 

by suggestion an appropriate training and room for improvements to 

the HSE Training Unit. 

11. Conducting the trend analysis and propose appropriate training 

which will help to:  

 
 
 



 prevent future accidents, 

 identify and eliminate hazards, 

 expose inadequacies in processes or equipment, 

 reduce injury and workers compensation costs, and 

 maintain and improve employee morale. 

 
JOB REQUIREMENT/ 
COMPETENCY 
 

Academic Qualification 
 Diploma in the field of: Occupational Safety, Health and 

Environment or Engineering or Science or equivalent.  
 

 Green book holder is an added advantage. 
 

Knowledge/Skill competencies/Leadership 
1. Conversant in: 

I. Occupational Safety Health Act 1994 and its regulations 
II. Factories and Machinery Act 1967 and its regulations 

III. Environment Quality Act 1974 and its regulations 
IV. Petroleum (Safety Measures) Act 1984 

2. Proficient in Microsoft Office 
 
Other requirements 
 

 Degree / Fresh Graduate were encouraged. 
 Diploma (3 years’ experience in similar capacity) 
 Can work in shifts 

 


